Embassy Association Services for Employees
(EASE)

VACANCY ANNOUNCEMENT

All interested candidates Mar. 5, 2008
General Manager (EASE) V-2008
OPEN TO: All Interested Candidates (See definitions)

NOTE: ALL ORDINARILY RESIDENT APPLICANTS MUST HAVE THE REQUIRED
WORK AND/OR RESIDENCY PERMITS TO BE ELIGIBLE FOR CONSIDERATION.

POSITION: General Manager (EASE)
OPENING DATE: March 5, 2008
CLOSING DATE: Until filled

WORK HOURS Full-time: 40 hours/week for Eligible Family Members (EFMs)/NORs
Full-time: 35 hours/week for Ordinarily Residents:

SALARY: Salary commensurate with experience
The Paris Embassy Association Services for Employees (EASE) seeks a General Manager.

BASIC FUNCTION OF POSITION:

- Oversees the functions of all EASE activities with $1.5 million in annual gross revenues.
Operations include a contract cafeteria and bar (including catering operations), gift shop,
convenience store, and gym club. The General Manager supervises approximately 10
employees of the association and manages the contract for the food and bar operation.

- Responsible for the direct supervision of Association employees to include such issues as
hiring, scheduling, drafting contracts and position descriptions, promotions, disciplinary
action, and professional development.

- Develops an annual Strategic Plan with the goal of providing optimal benefits and
customer service to Members while maintaining long term financial stability for the
Association.

- Oversees an accountant and cashier and is responsible for the fiscal integrity of the
accounts of the Association. Maintains internal controls to prevent fraud, waste or abuse.

- Approves all purchases for the association. Conducts periodic inventories to ensure
appropriate levels of storage.



- Meets monthly with the Board of Directors. Prepares a monthly Manager’s Report
summarizing operations, activities, and the Association’s financial status.

- Carries out other duties and directives as established by the Board of Directors. The Board

of Directors provides oversight to the General Manager through the Chairman.

QUALIFICATIONS REQUIRED:

Note: All applicants must address each selection criterion detailed below with specific and
comprehensive information supporting each item.

Education: Bachelors degree required. Some education with an emphasis on business
management, accounting, finance.

Prior Work Experience:
At least 3 years prior work experience in a retail, customer service, or financial management
position required.

Language proficiency:
English (W-R-S), Level-4 — Fluency is required.
French (W-R-S), Level -2 — Limited knowledge is required.

Knowledge:
Knowledge of federal and local laws, including tobacco and liquor regulations is required.

Skills and abilities:
Organizational management, negotiating, public relations, marketing, advertising, customer-
oriented outlook, and computer aptitude/literacy are required.

SELECTION PROCESS:

When equally qualified, U.S. Citizen Eligible Family Members (AEFMs) and U.S. Veterans will

be given preference. Therefore, it is essential that the candidate address the required
qualifications above in the application.

ADDITIONAL SELECTION CRITERIA (See Definitions):

Ease Management will consider nepotism/conflict of interest, budget, and residency status in
determining successful candidacy.

TO APPLY:

Interested applicants for this position must submit the following or the application package will
not be considered.

- A current resume or curriculum vitae in English.



- Documentation (certificates, awards, copies of degrees earned) that addresses the
qualification requirements of the position as listed above.

SUBMIT APPLICATION TO:

Marc H. Williams

EASE Recruitment Committee
2 Avenue Gabriel

75382 Paris Cedex 08

Tel: 01-43-12-26-74

POINT OF CONTACT:

EMAIL: WilliamsMH@state.gov

DEFINITIONS

1. AEFM: A type of EFM that is eligible for direct-hire employment on either a Family Member
Appointment (FMA) or Temporary Appointment (TEMP) provided s/he meets all of the following
criteria:

-- US citizen;
-- Spouse or child who is at least age 18;

-- Listed on the travel orders of a Foreign or Civil Service or uniformed service member
permanently assigned to or stationed at a US Foreign Service post or establishment abroad with a
USG agency that is under Chief of Mission authority;

-- Is resident at the sponsoring employee’s or uniformed service member’s post of assignment
abroad, approved safehaven abroad, or alternate safehaven abroad; and

-- Does not receive a USG annuity or pension based on a career in the US Civil, Foreign, or
uniformed services.

2. EFM: Family Members at least age 18 listed on the travel orders of a Foreign or Civil Service
or uniformed service member permanently assigned to or stationed at a US Foreign Service post
or establishment abroad with a USG agency that is under Chief of Mission authority who do not
meet the definition of AEFM above.

3. Member of Household: A MOH is a person who: 1) Has accompanied, but is not/not on the
travel orders of a U.S. citizen Foreign or Civil Service employee or uniformed service member
permanently assigned to or stationed at a U.S. Foreign Service post or establishment abroad; 2)
Has been declared by the sponsoring employee to the Chief of Mission as part of his/her



household; and 3) Resides at post with the sponsoring employee.

4. Ordinarily Resident (OR): A citizen of the host country or a citizen of another country who
has shifted the main residency focus to the host country and has the required work and/or
residency permits for employment in country.

5. Not-Ordinarily Resident (NOR): Typically NORs are U.S. Citizen EFMs and EFMs of FS,
GS, and uniform service members who are eligible for employment under an American USG pay
plan, on the travel orders and under Chief of Mission authority, or other personnel having
diplomatic privileges and immunities.

CLOSING DATE FOR THIS POSITION: Open until filled.

Cleared: JCrawford
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